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1. Ofmme nosomenns

1.1, [aswoe [Mosomenne o nopraxe paspaborkH M TPHHATHS JOKATLHLIX HOPMATHBHBIX BXTO®
MBJIOY «Jlerexuit cut x Mocuimons (masee - Yapeaienne) paipaborano » cCOOTRETCTARN ¢
Deaepanbiniv saxonom Ne 273-03 or 29122012 r. «O6 obpasosunms b POs ¢ wiveHeHHINN

': na 30 gexabpa 2021 roga, Tpyaossim xoaexcom P® (mwiee — TK P®), IMpamaanckiam xoaexcoM
(anee [K PO), 0 Taioke YOTOROM YUPSIKACHAR W APYTHMH NOPMETHENLIMH BPABOBMMN AXTRMN
PO, pernaMeRTHPYIOUMME JEATEILHOCTE OPrAHHIAINA, OCYIECTRAMOUMX 0OPAIOBATENLHYIO
ACKTENLHOCTD.

1.2. Hacrosmee [Monomenne paspaGoTano 8 Ueasx PCANMIAUHM ITPARA KA CAMOCTORTEILNOS
COLIAHHE HOPMATHEHO-NpaBOBOR GaiLl s cBOCH JCATCARHOCTH 8 DPAMKAX TONHOMOUME,
OTHECCHIRX JAKOHOAATCALCTROM PO K KOMIETEHIINE AETCKOMO Can

1.3, Jlwmoe [ososenne Q000AMSCT W KOMKPCTHIMPYST NOPRAOK HUIANHE JOKWILMMX HKTON,
onpeneneHnbX YerapoM VepeaieHHs, YCTaHARIHBACT CIMHBIC TPCOORAHMA K HOPMATHEHRIM
AOKILILM AKTAM, #X NOATOTOBKE, OQOPMACHHIO, MPHRATHIO, YTREPAUICHING, BCTYIUICHWIO B
CHULY, BHECEHRIO IOMEHEHHA W omvene, nyGamxanis ma orumansnom caftre Yupeaaenus.

14. Hscrommee [TonomcsHe FBAACTCA AOKATLHLM HOPMATHBHEIM BKTOM YUDCAICHHS W
RXOIHT B DEPCYEih TOKRIMILX AXTOB Y UPCaacms.

L5, Hemsmu o osasaqavu gactogmero [loxomenns saisores:

- HOPMATHEHO-[TPABOBOE PETYIHPOBARHE OGPAIOBATCALHBIX GTHOMEHWH B Y UpeKIeHnn:
« COULAMME SAMNOM # COIIBCOBANNON CHCTEMA! JIOKATRHEIX HOPMATMEHLIX AXTOR Y Upesieius;

- obecnevenne NPHIIIHIA 3aKOHHOCTH B HOPMOTBOPSECKOR JTeRTEILHOCTH Y SPCKICHHS!

CONCPIICHCTIOBANNE NPOUECCa TOATOTOBKH, OGOPMACHHS, DPHIATHE M PCATHIAINN
NOKANLHMX HOPMATHRHbIX BXTOH,
- npeloTRpalienHe AYOAMPOBAHMA PEIYIHPOBARWA OGMECTRCHHBIX W O0PAIGBATENLHEX
OTHOLICHNR B Y apeaIeHnu.

JloKaaLHLIE SXTRI, COOTRETCTBYIOUINE BCeM TPeDORAHHAM Jakonoparenscrsa PO, snisores
OBRIATCARELIMM K HCNOTHEHHIO BOOMH YHACTHHKAMH 00PaioBaTeILHLIX OTHOMCHHR.

2.0CHOBHAIC BIIKI JOKAALILIX AKTOB JCTCKOT0 CA/IA

2.1. Jlokawsnetie axm YUpexIeHHE NPEACTABARET COOOR OCHOBAHHBIA HA JAKOHOAATE/ILCTEE
ofIHATLHLE TPABOBOR JOKYMEHT, NPHNSTLA B YCTAHORICHHOM NOpAaxe YupeaicHus M
peryampylonit orwomenne 1 pavxax Yuperacwnn. lepeuenn mion S0KQIWHEX aKTon,
PCEIAMEHTHDYIOUMX 0GPAIOBATENLNYIO ACKTENLHOCTS, YCTRHARINARETCH YCTABOM Y 4peaicHid
W BKMOYSET B CcOX NpHKa3hl, PEUICHHA, NOTKCHHA, NPERKAA, HMHCTPYKUMH H Ipyrae
pokymenti  [lpeactanscunnit  nepedenh B0  JOKATKHEIX  AKTOR  HEe  SRANCTCE
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2.2. Ycemae Yuapexnenus — NOKaJIbHBIA aKT, HA OCHOBE KOTOPOTO ACHCTBYET YUpexaAeHHE.
YcraB gerckoro cana mpuHHMaeTcs [lemarormdeckiM COBETOM W YTBEPIKIACTCS B TOPSIKE,
YCTAHOBJICHHOM 3aKoHozaTenbcTBoM Poccuiickoit denepanmu. Ero copepikanue onpeznensercs
c1.25 @enepanibHOrO 3aKoHa Ne273-®3 ot 29.12.2012 «O6 obOpazoBanuun B Poccmiickoii



Denepauun».
2.3. Ilpuka3 — NOKaJbHBIA aKT, M3JABACMbI 3aBEAYIONIUM YUPEKIACHUS I PEIICHUS
OCHOBHBIX OIl€paTHBHBIX 3aJad. B nenonpousBoacTBe YUpexIeHUS BBIACISIOTCS MPUKA3bl 110
JBUKCHUIO I€TEH, IIPUKA3bl 10 OCHOBHOM ACATEIBbHOCTH, IIPUKA3bI 110 JINYHOMY COCTaBY.
2.4. Pewenue — nOKanbHBIN aKT, IPUHUMAEMbIN KOJUIETHAJIBHBIMU OpraHaMU Y UPEKJICHUS B
LEeJIAX pelleHUs] Haubosee Ba)KHBIX BOIPOCOB HX JEATEIBHOCTH. TEKCT pelIeHHs COCTOUT U3
JIBYX 4YacTel: KOHCTATHPYIOLIEH U pPacCHOpPAIUTEIBbHOM, pasaciieHHbIX cioBoM «PEIINJI»
(«PEILNIIA», «PEHINJIO», «PELIMJIM»), koTopoe meyaTaeTcsi MPONMUCHBIMH OyKBamMu C
HOBOW CTpoku OT nois. [Ipm HeoOXoIuMoCTH KOHCTaTUpYyIOLash 4acTb MOXKET COJEP)KaThb
CCBUIKM HA 3aKOHbl M JApYTH€ HOPMATHBHBIE aKThl. PacnopsauTenbHas 4acTh H3JIaraercs
INyHKTaMH. PemeHuss MOryT cojaep:kaTb IPWIOKEHHs, CCbUIKA Ha KOTOpblE Jaercs B
COOTBETCTBYIOIIMX  IIYHKTaX  pacHOpsSAMTEIbHOM  4YacTu. PemeHus  NOANMCHIBAIOTCS
IpeJIceAATENEM U CEKPETapEM KOJUIETHAIBHOIO OpPIaHa.
2.5.  Ilonoscenue — JOKaIbHBIA aKT, YCTaHABIMBAIOIIMKA IPaBOBOM CTaTyc oOpraHa
yhOpaBieHUsT YUpexJCHUEM WIM OCHOBHBbIE IpaBwia (MOPSIOK, MPOLENYpPY) peanu3aluu
YupexxaeHneM Kakoro-i10o u3 CBOMX MPaBOMOYNH.
2.6. Ilpaguna  —  JOKaJbHBIN aKT,  perlaMeHTUPYIOIIHM OpraHHU3al[OHHBIE,
JUCLUIUINHAPHBIE, XO35MICTBEHHBIE U UHBIE CIIELUAJIBHBIE CTOPOHBI JCSTEIBHOCTH Y UPEKICHUS,
€ro pabOTHHUKOB, BOCIUTAHHUKOB U UX POJUTENEH (3aKOHHBIX IIPEACTaBUTENEH ).
2.7.  Hucmpykyua — JOKIbHBIM aKT, YCTaHAaBIMBAIOIIMN MOPAAOK M  CHOCOO
OCYIIIECTBJICHUS], BBIIOJHEHUS] KaKUX-IUOO JEWCTBUN, COBOKYIHOCTb IPAaBUJ OCYIIECTBIICHUS
OIpeIeIEHHBIX BUJIOB 1€ TEIbHOCTH, TPOBEACHUS paboT, CIy)KeOHOrO OBEJCHHUS.
WHcTpykuuell onpeaenstoT IpaBOBOM cTaryc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTb)
pabOTHUMKAa 1O  3aHMMaeMOM  JOJKHOCTU. WHCTpyKUMST  COJAEpKUT  HMMIIEPATHBHbBIE
(moBenuTeNbHbIE, HE IOIYCKaIOIINe BBIOOpa) HOPMATUBHBIE IPEATIUCAHMS.
JIoJKHOCTHBIE MHCTPYKIIMM pa3padaThIBaCT PYKOBOAUTEND Y UPEKICHUS.
2.8. Yupexxaenne  uUMeeT  Apyrue  crnenuuuecKue — HOPMAaTHUBHBIE  JOKYMEHTHI,
perynupyromue OTHOIIEHUS B cdepe oOpa3oBaHHUs WM KOHKPETU3HUPYIOLIUE JIOKYMEHTHI,
YKa3aHHbIE B HACTOSALIEM IYHKTE, B 3aBUCHUMOCTHM OT KOHKPETHBIX YCIOBHH IESITEIBHOCTH
JETCKOTO cajia: MpaBWiia, paclMCaHus, IUIaHbl, TpaQUKU, IIUKIOTPaMMBbI, MOPSAKH, POTOKOJIbI,
nacroprTa.
2.9. JloroBophl H WHBIE COTJAIICHHs, KOTOpPBIE W3JAIOTCI OpraHaMy yIPaBICHUS
VYypexneHneM He €JUHOJIMYHO, a IIyTEM COIJIaCOBAHMS C MHBIMU JIMI[AMM, BBICTYNAIOIIVMMH B
HUX B KauyecTBE CAMOCTOSITEIbHOM CTOPOHBI (HampuMep, TPYIOBBIE JOTOBOPHI, JOTOBOPHI
apeH/Ibl UMYILECTBA, JOIOBOPhl HA OKA3aHUE IUIATHBIX YCIYT U T.J.) HE SBJISIOTCS JOKaIbHBIMU
aKTaMHu.

1. Tlopsinok NOArOTOBKM JOKAJIBHOIO aKTa

3.1. HMIMaTopoM MOATrOTOBKH JIOKAITBHBIX HOPMATHBHBIX aKTOB MOT'YT OBITh:

yupeauTens (aaMuHucTparys HOBOOCKOIBCKOTO TOPOICKOTO OKPYTa);

ynpasjieHre 00pazoBaHus aAMUHUCTpal HOBOOCKOJIBCKOTO FOPOJICKOTO OKPYTa,;
aIMUHUCTpausl Y UpexICHUs B JIMIIE €€ PYKOBOJIUTENS — 3aBEIYIOLIETO;

OpTraHbl CAMOYIIPABJICHUS Y UPEIKICHHS;

Y4aCTHUKH 00pa30BaTENbHBIX OTHOIICHUH.

3.2. Ilpm wu3maHUU JOKAIBHOTO aKTa 3aBEAyOINUNA YUpEeKIECHHEM PYKOBOACTBYETCS
MPUHIIMIIAMUA3aKOHHOCTH, 000CHOBAaHHOCTH, AEMOKpPATHU3Ma H CHCTEMHOCTH.

3.3. OcHoBaHuem IJId MMOATOTOBKH JIOKAJIBHOTO aKTa MOTYT ABJATBCA U3MCHCHUSA B
3aKOHOAaTenLCcTBE PD (BHeceHI/IC HSMCHGHHﬁ, N3IaHUC HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).
3.4. HpOCKT JIOKAJIbHOTO HOPMATHUBHOTO aKTa TOTOBUTCA OTACJIbHBIM pa6OTHI/IKOM NN

rpymnmol pabOTHUKOB IO TOPYYEHUIO 3aBEAYIONIErO, a TaKKe OPraHOM CaMOYIPABJICHHS
YupexaeHust, KOTOPbIA BBICTYIIHII C COOTBETCTBYIOIIEH HHULIMATUBOM.

3.5. TloaroroBka JIOKaJFHOTO HOPMATHBHOTO aKTa BKIIOYaeT B ce0sd U3ydeHHE
3aKOHO/IATENbHBIX U UHBIX HOPMATHUBHBIX aKTOB, TOKAJbHBIX HOPMATUBHBIX aKTOB YUpEKACHUS,



pErIaMeHTUPYIOIIKX T€ BOIIPOCHI, KOTOPHIE MPEAIIOIAraeTcsi OTpa3uTh B IPOEKTE HOBOI'O aKTa, U
Ha 3TOH OCHOBE BBIOOP €ro BUA, COAEPKAHUS U IPEICTABICHUE €r0 B MUCbMEHHOM (hopMe.

3.6. [TonroroBka Hanbosee BaKHBIX JIOKAJIbHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB pPELICHUM
coOpaHuil, NeICOBETOB, OPraHOB CaMOYIPABJIECHUs, NPUKA30B, MOJIOKEHUH, MPaBUII) IOJKHA
OCHOBBIBaTbCSl Ha pE3yJbTaTaX aHalIM3a OCHOBHBIX CTOPOH JEATENBHOCTH YUpPEKIACHMUS,
TEHJICHIMH €ro pa3BUTHUS U CIOKUBLICHCS CUTYaIUH.

3.7. ITo Bonmpocam npuema Ha paboTy, IEPEBOIOB, YBOJIBHEHHUH, IPEIOCTABICHHUS OTIYCKOB,
NOOIUPEHUH WM TPHUBJICYEHUS COTPYAHUKOB K JUCUUIUIMHAPHOW WIM MaTepUalbHOU
OTBETCTBEHHOCTH U3J1AI0TCS IPUKa3bl, B cooTBeTCTBUU ¢ TK PO.

3.8. IIpoekT J0KaJbHOIO HOPMATHBHOIO AaKTa IOJJICKUT O0s3aTeIbHOM IPOBEPKE Ha
JUTEPATyPHO-CTUIIMCTUYECKYIO TPAMOTHOCTh M IIPABOBOM AKCIIEPTHU3E, KOTOPBIE IMPOBOISATCS
VYupexaeHneM CaMOCTOATENbHO JM00 C yyacTHEM IPHUBIICYEHHBIX CHELMAIUCTOB. JIOKaJIbHBIN
HOPMAaTUBHBIM aKT, HE MPOLIEAIIUI MPABOBYIO SKCIEPTU3Y, HE IMOJIEKHUT PACCMOTPEHHIO U
HIPUHATHIO.

3.9.  IIpoekT NIOKaJbHOTO HOPMAaTHBHOTO aKTa MOXET OBITh NMPEACTaBICH Ha OOCYXKIEHHE
IyTeM pa3MELIeHUs MPOEKTa JIOKAJbHOIO HOPMAaTUBHOI'O aKkTa Ha MH(MOPMAIMOHHOM CTEHJE B
JOCTYITHOM JUTsI BCEOOIIero o003peHHsI MecTe, Ha OQUIIMATBHOM caiTe YUpekKIeHUs, MyTeM
HalpaBJICHUs [IPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEICHUSI COOTBETCTBYIOIEIO COOPaHUs C
KOJUIEKTUBHBIM OOCY)KJIEHUEM IPOEKTa JIOKATbHOIO HOPMATUBHOIO akTa M T. A. B ciydae
COTJIaCOBAHUs MPOEKTA JIOKAJIIBHOrO akTa Ha HeM npocTtasisieTcs Buza «COI'JITACOBAHO»

3.10. [TopsinOoK NpPHUHATHS JIOKAIBHBIX AKTOB YUYpPEKIACHUS YCTAHABIMBACTCA Y CTaBOM
VupexxaeHus: yKa3blBalOTCd KBOPYM C LEJNbIO YCTaHOBJIEHUS IPABOMOYHOCTH OpraHa
caMmoyTpaBIieHus, (hopMa 1 MOPSAOK TOJOCOBAHHSL.

3.11. Jlns BBeNeHMsT B JEMCTBHE JIOKAJBHOIO aKTa H3JaeTcs IpPUKa3 3aBeAyHOILEro
VYupexxnenneM. JlokanbHbIe akTbl OQOPMISIFOTCS B BHJE NMPUIIOKEHHA K TpUKazy. B mpaBom
BEPXHEM YIJy TaKMX JOKYMEHTOB muuercs ciaoBo IlpuioxkeHue ¢ ykazaHMeM HOMeEpa M J1aThl
U3JIaHUs IpUKasa.

3.12. B Vupexnaenum  co3marorcs  yCIOBHMSL Ui O3HAKOMJIEHMsS  yYacCTHUKOB
00pa30BaTeNbHbIX OTHOIICHUN C JOKAJIBbHBIMU akTaMU. O3HAKOMIJIEHHE MOXET OBITh IPOBEJECHO
O[] TOANHUCH B CIIy4yasiX, IPeIyCMOTPEHHBIX HOPMAaTUBHBIMHU JIOKyMEHTaMH, JINOO pa3MelIeH B
oOuienoctynHoMmecTe (MH(GOPMALMOHHBIN CTEHT Y UpexX1eHus, OpULIMaIbHBIA CalT).

3.13.  V3MeHeHuss B JIOKalbHBIM akT BHOCATCS IO Mepe HeoOxoaumocTH. B ciydae
U3MEHEHUH  HOPMAaTUBHO-TIPABOBBIX  aKTOB  (eAepalbHOr0,  PETMOHAIBHOTO WU
MYHUIUTIAIBLHOTO YPOBHEN, H3MEHEHHUS B JIOKAJIbHBIN aKT YUpeKJIeHUs BHOCUTCS HE T03]IHee 2-
X MECSILIEB CO JHSI UX ONYyOJMKOBaHUS.

4. JlokyMeHTa/IbHOe 0)opMJIeHHE

4.1. JlokanbHBIN aKT HOJKEH ObITh TOKYMEHTaIbHO odopmiieH. CTpYKTypa JTOKAIBHOTO aKTa
JIOJKHA 00€CTICUNTD JIOTUYECKOE Pa3BUTHE TEMBI IIPABOBOTO PETYJIUPOBAHUSI.

4.2.00mue TpedoBanus K 0(hOPMIECHUIO JIOKATLHBIX aKTOB BKJIFOYAIOT CIIEAYIOIINE ITOJIOKEHUS:
JlokanbHBIN aKT TOHKEH COACpKAaTh HAMMEHOBAHUE U JATy.

Ecnu tpebyercs pa3zbsicHEHUE 1iele U MOTHBOB MPHHSITHS JIOKAIBHOTO aKTa, TO HEOOXOauMa
BCTyNUTENbHAs 4acTh — npeamOyina. [lojokeHns: HOpMATHBHOTO XapakTepa B mpeaMOyiry He
BKIIFOYAFOTCS.

- HopmaruBHbie mnpenmnucanuss oQOPMISIOTCS B BHUIE IYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOckuMu nHudpaMu ¢ TOYKOH U 3arojIOBKOB HE UMEIOT. [ITyHKTBI MOTYT MOJpa3AemnsTcs Ha
MOAMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WJIM MU(PPOBYIO HyMEPAIHIO. 3HAYUTEIBHBIC TTO
00BeMy JIOKAJIbHBIE aKThl MOTYT AENUTHCS Ha TJABbl, KOTOPbIE HYMEPYIOTCS PUMCKUMHU WM
apabckuMu 1MdpaMu U UMEIOT 3aTOJIOBKH.

-  Ecimm B nokanpHOM akTe TPUBOJSATCS TaOMUIBl, TpaduKu, KapThl, CXEMbl, TO OHHU
0hOPMIIAIOTCS B BHJIC MPUIIOKEHHUM, @ COOTBETCTBYIOIIME MYHKTHI JIOKAIHHOTO aKTa JIOJKHBI
MMETh CCBUIKM Ha 3TH NPUII0KEeHUS. JIOKabHBIN aKT ¢ MPUIOKEHUSIMHU JI0JKEH UMETh CKBO3HYIO
HYMEPAIUIO CTPAHUIL.




- JlokanbpHBII HOPMATUBHBIM AKT M3J1araeTcs Ha TOCYNApCTBEHHOM si3blke PD u pomxeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMAM.
- B nokanbHBIX HOPMATHBHBIX aKTaxX JalOTCA ONPEIEIECHHUS BBOJIUMBIX HOPUIUMYECKHUX,
TEXHUYECKHUX U JPYTUX CIELHUAIbHBIX TEPMUHOB, €CIIM OHM HE SIBJISIOTCS OOILEU3BECTHBIMH U
yIOTpeOIsieMBIMH B 3aKOHOIaTeNbCTBE PD 1 pernoHabHOM 3aKOHOIATENILCTBE.
4.3. Kaxnplii KOHKPETHBIH JIOKalIbHBIM aKT UMEET YCTaHOBJIECHHYIO (GopMmy, opopmisieTcs B
cootercTBuM ¢ 'OCT P 7.0.97-2016 «Cucrema cranaaptoB 1o nHpopmanuu, 6H0IMoTeuHOMY
u wmparenbckomy neny (CHUBUI). OpranuzanimoHHO-pacnopsAUTENbHAsS JTOKYMEHTAIIHS.
TpeboBanust K 0(OPMIICHUIO TOKYMEHTOB
4.4. JlokanpHBIE aKTBl NPOXOAAT IPOLEAYPY PErHCTpalud B CIECLHAIBHOM JKypHalle.
OO0s3aTeNnbHOM  PETUCTpAallUU IMOAJEKAT IOJIOKEHUS, IpaBWJIA, WHCTPYKLUUH, HpPUKa3bl MU
pacnopsbKEHHs 3aBEIYIOINEro YUpeKIeHHs. Perucrpanuio JOKaJbHBIX AKTOB OCYILECTBIISET
OTBETCTBEHHBII 3a BEJIEHUE JIEJIONPOU3BOJICTBA COIVIACHO MHCTPYKLHUU IO AEJIONPOU3BOACTBY B
VYupexnenuu. Perucrpanus nosoxeHui, NMpaBWl U MHCTPYKLUM OCYLIECTBIIAETCSA HE IO3[HEE
JIHSL UX YTBEPXKACHUSI 3aBEAYIOLIUM YUpEXJIEHUs, IPUKA30B U PacCHOPsHKEHUN 3aBEAYIOIIEro -
HE MO03/IHEeE IHS UX U3AHHUS.
5. OcHoOBHbIE TPeOOBAHMSA K JOKAJIBHBIM HOPMATHBHBIM aKTAM

5.1.Cpeau JIOKaJIbHBIX HOPMATUBHBIX aKTOB YUPEKACHUS BBICIIYIO IOPUAMYECKYIO CUITY UMEET
Yeras. [loaromy npuHuMaeMble B YUpPEKICHUM JIOKAJIbHbIE HOPMATUBHbBIE aKThl HE JOJKHBI
IIPOTUBOPEYUTH €T0 Y CTaBy.
5.2 Ilpu moAroToBKe JOKaIbHBIX HOPMATUBHBIX AKTOB, PETYIMPYIOLIUX COLUAIBHO-TPYIOBbIE
OTHOLIEHUs (HampUMep, KOJUIEKTHBHBIA JOrOBOp, IpaBWJla BHYTPEHHETO pacropsaka u Ap.)
ClIelyeT PyKOBOACTBOBATHCA PEKOMEHIALUSAMH O HUX.
5.3. [lonoscenue NOIHKHO COACPIKATH CIEYIONINE CICIUATBHBIC PEKBU3UTHL:

- 0003HaueHUEe BU/Ia JIOKAJIbHOTO HOPMAaTUBHOT'O aKTa, €0 HAUMEHOBAHUE;

- rpu(Bbl: IPUHATO, YTBEPHKAECHO, COITIACOBAHO;

- PETUCTPALIMOHHBIN HOMED;

- TEKCT, COOTBETCTBYIOIMI €r0 HAMMEHOBAHMIO;

- OTMETKY O HAJIMYMH MTPUIIOKEHUS U COITIACOBAHMSI.
5.4. [lpasuna AOIXKHBI COIEPKATh CIAEIYIONINE CHEIMATbHBIC PEKBU3UTHI:

- 0003HaueHNe BUJa JOKAIbHOIO HOPMAaTHUBHOT'O aKTa, €r0 HAMMEHOBAHUE,

- rpu(bl IPUHATHUS U YTBEPKACHUS;

- TEKCT, COOTBETCTBYIOINI €r0 HAUMEHOBAHUIO;

- OTMETKY O HaJIMYMH MPUIIOKEHHUS;

- PETUCTPALIMOHHBIA HOMED.

5.5. Uncmpykyuu AOTKHBI COJEPKATH CIEAYIONINE CTIeNUAIbHbIE PEKBU3HUTHI:
- 0003HaueHue BU/Ia JIOKaJIbHOTO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;
- TpU(BI IPUHSITUS U YTBEPIKJICHUS;
- TEKCT, COOTBETCTBYIOINI €r0 HAMMEHOBAHHUIO;
- OTMETKY O HAJIMYNH ITPUIIOKEHUS;
- PETUCTPALIMOHHBIA HOMED.
5.6. [locmanosnenue N0JKHO COAEPIKATh CIAEIYIOIUE CIICUATbHbIE PEKBU3HUTHI:
- 0003HaueHue BU/Ia JIOKaJIbHOTO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHMUE;
- MECTO U JaTy IIPUHATHUS,
- TEKCT, COOTBETCTBYIOILIUI €r0 HAUMEHOBAHUIO;
- TOJDKHOCTD, (haMUJITHIO, MHUIIMANBI U TIOATNHUCH JINIA, BBIHECILIETO IOCTAHOBIICHHE;
- OTTUCK II€YATH.
S5.7. Pewienus NOMKHBI COACPKATH CIEYIONINE CIIENUANbHBIEC PEKBU3UTHIL:
- 0003HaueHHe BUA JIOKATbHOTO HOPMATUBHOTO aKTa;
- MECTO U JaTy NIPUHSATHS;
- TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;
- IOJKHOCTD, (haMUJIMIO, MHUIIUAJIBI U TTOJMUCH JIMIA, IPUHSABLIETO PELICHHE;




- OTTHUCK TICUaTH.
5.8. Ilpuxa3zvl u pacnopsicenus NOJKHBI COIEPKATH CIESTYIONINE CHSITUATLHBIC PEKBU3UTHIL:
- 0003HaueHHUE BU/IA JIOKAJTbHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHICE,
- MECTO U JaTy MPUHSTHUS;
- MECTO U JaTy MPUHSTHUS;
- TEKCT;
- TOJKHOCTD, (PaMIIIHIO, MHUIIUANBI U TOANKUCH PYKOBOAUTENS Y UPEKICHUSI.
- [Ipukasbel 1 paciopsiKEHHSI BBITIOIHSIOTCS Ha OJaHKe YUpekIeHUs
5.9. IIpomokonvl u axmsi JOIHKHBI COIEPKATH CASAYIONINE CHEIUAIbHBIC PEKBU3HUTHIL:
- 0003HauYeHUE BH/Ia JIOKAJTbHOTO HOPMAaTUBHOTO aKTa;
- MECTO U JaTy NPUHATHUS;
- HOMED;
- CIIUCOK IPUCYTCTBYIOLIHX;
- TEKCT, COJIep KAl [TOBECTKY JIHS, OMMCAHUE X0/a, MOPSAKA U MPOLETypPhl COBEPIIAEMbIX
OTIpe/IeNIEHHBIX (FOPUINYECKH 3HAUMMBIX ) IEHCTBUH MO0 OTCYTCTBUE ONPEICICHHBIX (DaKTOB;
- IOJDKHOCTb, (paMHIIMIO, MHUIIMAJIBI M TOJMUCH JHIA (JIUI[),COCTABUBIIMX WM MPUHUMABIIUX
y4acTUe B COCTABJICHUH IPOTOKOJIA UM aKTa.
5.10 . Memooduueckue pexomenoayuu JOJKHBI COJIEPKATh CIEAYIONIME CHElHalbHbIC
DPEKBU3UTHIL:
- 0003HayYeHHe BUJIA JIOKATHbHOTO HOPMATHUBHOIO aKTa, €r0 HANMEHOBAHUE;
MECTO U JIaTy NPUHATHS;
TEKCT, COOTBETCTBYIOIIMIA €r0 HAMMEHOBAHHIO U COJICPIKAIIUI yKa3aHWE HA BUJ, HAUMCHOBAHUE
U JIaTy MPUHATHUS TPABUI HIIM UHCTPYKIUI, HOPMBI KOTOPBIX Pa3bsCHSIIOTCS, KOHKPETH3UPYIOTCS
WIH JETATU3UPYIOTCS METOIUYECKUMU PEKOMEHIAIUSIMU;
JOJKHOCTD, (PaMIUTHSI, MHUITHAITBI JTUTA (JIUI]), COCTABUBIINX METOAMYCCKHE PCKOMCHIAIUH.
5.11. IIpoepammbl u nianvl AOMKHBL COAEPKATH CIEAYIONINE CIEIIUATbHbBIC PEKBU3UTHIL:
- 0003HayeHHe BUJIA JIOKAJTHbHOIO HOPMATHUBHOTO aKTa, €r0 HAWMEHOBAHHE;
MECTO U JIaTy MPUHATHS;
TEKCT JIOKAJIbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIIHMI €0 HAMMEHOBAHUIO.
5.12. JlonsicHocmuasn uncmpykyus TOJIKHA COAEPKATH CASAYIOUINE CTIeHaTbHbIEPEKBU3UTHIL:
- oO0IIHe ITOJI0KEHMS,
OCHOBHBIC 33JIa4H, TIPaBa, MPEJI0CTABIIEMbIe pAOOTHUKY M €r0 00S3aHHOCTH;
B3aMMO/ICICTBHS;
OTBETCTBEHHOCThH 32 HEKAUECTBEHHOE M HECBOEBPEMEHHOE BBIMOJTHEHHE (HEUCTIOTHEHHE)
00s13aHHOCTEH, TPETYCMOTPEHHBIX JOIKHOCTHONW MHCTPYKIIUEH;
TpeOOBaHUs K paOOTHHKY.
6. ITopsoK MPUHATHS U YTBEP:KIEHHSA JIOKAJTHLHOT0 HOPMATHBHOI0 aKTA
6.1. JlokanpHBII HOPMATUBHBIA  aKT, IMPOIICAINIUN IPOBEPKY HA JUTEPATypHO-
CTIJINCTUYECKYIO TPAMOTHOCTh M TPABOBYIO IKCHEPTHU3Y, a TaKXKe MPOIEAYPY COTJIACOBAHWS,
MOJJICKUT MPUHITHIO M YTBEPKICHUIO 3aBEAYIOIINM YUPEKJIEHHUS B COOTBETCTBUU C Y CTaBOM
YupexeHus.
6.2. JlokanbHbIE HOPMATHUBHBIE aKThl YUPEXKJICHUS MOTYT MPUHUMATHCS PYKOBOJIUTEIIEM,
o0mMM  coOpaHWeM  TPYAOBOTO  KOJUICKTHBA, [leJlarOorHuecKM  COBETOM, OpraHaMu
CaMOYTIpaBleHUsT YUPEKICHHs, HAJICTCHHBIMU TOJHOMOYHMSIMHU MO TPUHSATUIO JOKAIBHBIX
HOPMATUBHBIX aKTOB B COOTBETCTBUHU C YCTaBOM YUPEXKICHUS — IO MPEAMETaM WX BEACHHS H
KOMTIETCHIIHH.
6.3. [Ipy TpUHATUM JIOKATBHBIX HOPMATHUBHBIX aKTOB, 3aTparvBalolIMX  IpaBa
BOCIIUTAHHUKOB, YUYUTBHIBAETCS MHEHUE POJAUTEIHCKOTO KOMHUTETA.
6.4. He moanexar MPUMEHEHUIO JIOKAJIbHBIE HOPMATHUBHBIE aKThl, YXY/IIAIOIINAE TOJOKEHUE
YYaCTHUKOB 00pa30BaTeIIbHBIX OTHOIICHHUH.
6.5. [Ipomieqmnii mpouenypy MPHUHIATHS JOKATbHBIA HOPMATHBHBIA aKT yTBEPXKAAaeTCs
pykoBoauTeneM YupexaeHus. DakT yTBepkIeHUs oQopmIIseTcs MPUKA30M 3aBEAYIOIIETO




YupexaeHueM, 3aBepseTcs MOIIUCHIO.
6.6. JIokanbHBIM HOPMATHBHBIM aKT BCTYIAaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, JU0O, B
CIIy4ae OTCYTCTBHUSI TaKOTO YKAa3aHUs, MO0 UCTCUCHUW 7 KaJCHIAPHBIX THEH C AaThl MPUHATHUS
JTAHHOTO JIOKaJhHOTO HOPMATHUBHOTO akTa. J[aTOW NMPHHATHS JOKAaJIhbHOIO HOPMATHBHOTO aKTa,
TPeOYIOMIET0 YTBEPKIACHUS 3aBEAYIONINM Y UPEIKICHUEM, SBIISCTCS J1aTa TAKOTO YTBEPKIACHHUS.
6.7. [locne  yTBepXIEHUS JIOKAIBHOTO HOPMAaTHBHOTO aKTa IPOBOAUTCS  TMPOIEIYypa
O3HAKOMJICHHS C HHM  YYacTHHKOB  0OOpa3oBaTeNbHBIX  OTHOIIEHWUH, HA  KOTOPBIX
PacIpOCTPAHSIOTCS MOJIOKEHHUS JAHHOTO JIOKAIBHOTO HOPMATUBHOTO akTa. O3HAKOMIICHHE C
JIOKQJIbHBIM HOPMATHBHBIM aKTOM O(OpMIIIeTCS B BHJE MOJANUCH O3HAKOMIISIEMBIX JIHI[ C
yKa3aHHEM JaThbl O3HAKOMIICHUS Ha OTIEIBHOM JIMCTE O3HAKOMJICHWS, IMPUJIAraéMOM K HEMY,
b0 B OTHAENBHOM JKypHane. O3HaKOMIIEHHE C JIOKAIbHBIM aKTOM MOXET OBITh TaKkKe
MIPOM3BEICHO ITyTEM HAIlpaBJICHUS HA DIICKTPOHHYIO TIOYTY paOOTHUKOB Y UpEIKICHUSI.
6.8. JlokanbHBIE HOPMATHBHBIC aKThl MPOXOAAT NPOIEAYPY PErHCTPAallMd B CIEIUAIBHOM
KypHaJe.
6.9. O0s13aTeTbHON PETHCTPAIMK TOJUICKAT IOJIOKEHUS, MPaBHia, MHCTPYKIUH, MPHKa3bl U
pacTOpSKCHHSI 3aBEAYIOMIETO Y UPEkKICHUEM.
6.10. Perucrpamuio JOKaJbHBIX HOPMATHBHBIX AaKTOB OCYIIECTBISET OTBETCTBEHHBIA 32
BEJICHUE JICJIONPOU3BOJICTBA COTJIACHO MHCTPYKIIUU TI0 JICTIONPOU3BOJICTBY B Y UPEKICHUH.
6.11. Peructparus MoJOXCHHMA, MPABUI U WHCTPYKIUN OCYIIECTBISICTCS HE TIO3/HEE THS HX
VTBEPXKACHUS 3aBEAYIOIIUM YUPEKICHHEM, IPUKA30B M PACHOPSIKEHUN PYKOBOIUTEIS
YupexaeHus — He MO3/THee THS UX H3TaHHUS.
6.12. VYTBepxIeHHBIA JIOKATbHBIA aKT MOAJEKUT OMyOJMKOBAHUIO HA OQUIMAIBHOM caiiTe
Yupexaenus B TeueHue 10 kaeHaapHbIX JHEH.

7. Tlopsinok BHeceHHsI H3MEHEHHIT ¥ TONMOJIHEHUI B JIOKAJIbHbIE AKThI
7.1. B neiictByromue JIOKaabHBIC aKThI MOTYT OBITh BHECCHBI U3MECHEHUS M JIOTIOTHCHHUS.
7.2. [IpenioskeHre 0 BHECCHUM M3MEHEHUIH MOXKET MCXOAMTH OT JF0OOT0 OpraHa W JIMII,
KOTOPBIN cOrjlacHO HacTosiieMy [1oJIoKeHUI0 MMEEeT MpaBO CTaBUTh BOIPOC O pa3paboTKe U
MPUHSITHA COOTBETCTBYIOIIETO JIOKAJTLHOTO aKTa JTMO0 yTBEPHKIATh ATOT JJOKYMEHT.
7.3. [Topsimox BHeceHUsT M3MEHEHHH W JOMOJHEHUN B JIOKANBHBIE aKThl YUPEKICHHS
OTIpE/ICNIICTCS B CaMUX JIOKAJThHBIX aKTaX. B OCTaNbHBIX CIydasx_W3MEHEHUs W JOMOJIHCHUS
OCYIIIECTBISIOTCS B CIEIYIONIEM MOPSIIKE:

- BHECCHHE W3MEHEHUW M JOTOJHEHUW OCYIIECTBISETCS B TOPSAJIKE, YCTAHOBICHHOM B
JIOKaJIbHOM HOPMAaTUBHOM aKTe€, HA OCHOBAaHUH KOTOPOTO BHOCSITCSI H3MEHEHHS;

- W3MEHEHUS U JIOTIOTHEHUS B JIOKAJIbHBIC aKThI: MOJOKEHUS, PUHSTHIC 0€3 COTJIACOBAHUSA C
OpraHOM YIIpaBlIeHHUs (CaMOympaBlieHUs), MpaBHla, HMHCTPYKIHMH, NPOrPAaMMBbI, TUIAHBI,
MOCTAHOBJICHHS, PEIICHUS, MPUKA3bl W PACHOPSDKEHHUS, BHOCITCS IyTeM U3JIaHUs TPUKa3a
3aBEYIOIIET0 O BHECEHUH U3MEHEHUI WU JIOTIOJIHEHUH B JIOKAJIbHBI HOPMATUBHBIN aKT;

- W3MEHEHUs W JIOTIOJHEHHS B TIOJIOXKCHHS, NMPHUHATHIC TOCTE COTJIACOBAHUS C OPTraHOM
roCyIapCTBEHHO-O0IIECTBEHHOTO yIpaBieHHs (CaMOYIpaBlE€HUs), BHOCATCS IyTEeM H3TaHUS
MpUKa3a 3aBeAYIOIIEr0 YUYPEeKJICHUEM O BHECEHUM W3MEHEHUU WJIM JIOTOJTHEHHUN B JIOKAJIbHbBIN
aKT C MPEABAPUTEIbHBIM MMOJTYUYEHUEM OT HETO COTJIACHs.

7.4, JIokanpHbBIE HOPMATUBHBIE aKTHI MOTYT OBITh JOCPOYHO U3MEHEHDI:

B CJTydae BHECEHHS M3MEHEHU B yUpPEAUTEIIbHBIC TOKYMEHTHI Y UPEIKICHNUS,

JUIsl IPUBEJICHUS B COOTBETCTBHUE C U3MEHEHHBIMHU B IIEHTPAIM30BAHHOM TMOPSIKE HOPMaTUBAMH

0 TpyZAc,
M0 pe3yJjibTaTaM aTTeCTallu pa6oq1/1x MCCT.
7.5. _ H3MeHeHus U JOMOJIHEHUS B JIOKAJIbHBINA aKT BCTYIIAOT B CUJTy C JaThblI, y1<a3aHH0171 B

MpUKa3e 0 BHECEHUH U3MEHEHUN WM JIONIOJTHEHUM B JIOKAJbHBIA HOPMATUBHBIN aKT, a B CIydae
OTCYTCTBHUSI YKa3aHUsI B HEM JAaThl — IO UCTEUEHHIO 7 KaJEHIAPHBIX JHEW C AaThl BCTYIUJIEHUS
MpUKa3a O BHECEHUHN U3MEHEHUW WM JIOMTOJTHEHUI B JIOKAIBHBIN aKT B CUITY.

7.6. V3MeHeHuss W JOTOJIHEHUS B TpEINucaHus U TpeOOBaHUsS, MPOTOKOJIBI U aKTHI,
METOJIMYECKUE PEKOMEHAAIMU, aKThl O MPU3HAHUU JIOKAJbHBIX AKTOB YTPAaTUBIIMMHU CHITY, HE



BHOCSITCS.
8. OTBeTCTBEHHOCTH

8.1. 3a HEUCHOJHEHHE WM HEHaJJIeXkalllee HCIONHEHUE TpeOOBaHUM, YCTAaHOBJIEHHBIX B
JOKAJbHBIX aKTax YUpEKIEHUs, COTPYIHUKH YUPEXKIECHHUS HECyT OTBETCTBEHHOCTh B
COOTBETCTBUU € YcTaBoM, TpynoBbIM KojekcoM Poccuiickon denepaunu.
8.2. 3a HEWCIIONIHEHHWE U HEHaJJIeXkalllee HCIOJHEeHUE OOS3aHHOCTEH, YCTaHOBJIEHHBIX
naHHbIM [lonokeHneM pabOTHUKU YUPEKIEHUS, YY4acTBYIOIIHE B pa3padOTKe JIOKAJIbHBIX
AaKTOB, HECYT OTBETCTBEHHOCTb B  COOTBETCTBUHM C  JIEUCTBYIOIIMM  TPYAOBBIM
3aKOHOJIaTEJIbCTBOM.

9. J[eiicTBHE JIOKAJIbHBIX AKTOB
9.1. JlokaibHbIE aKTBhI Yupexnenus, OCYLIECTBJISIOLLIETO 00pa3oBaTENLHYIO
JIeATEIbHOCTh, JACHCTBYIOT TOJIBKO B IIpeAesiax YUpeKIEHUss U HE MOIYT peryjJupoBaTh
OTHOUIEHUS, CKIAbIBAIOIINECS BHE Y UPEKICHUS.
9.2. JlokanbpHbIe aKThl YUpEeXJACHHUS YTPAUMBAIOT CHJY (_TOJHOCTBIO WU B OTACIbHOU
YacTH)B CACAYIOUINX CAYyYasaX:
BCTYIUICHUE B CHJIYy aKTa, IPU3HAIOILIETO JAHHBIHN JIOKAJbHBIN aKT YyTPATUBILIUM CUITY;
BCTYIUICHUE B CHJIY JIOKQJIBHOTO akTa OOJbIIeH HOPUINYECKOW CHUIIbI, HOPMBI KOTOPOTO
MIPOTUBOpEYAT MOJOKEHUSAM JaHHOTO JIOKAJIIBHOTO aKTa;
MPU3HAHUE CYJIOM WJIA UHBIM YIOJHOMOYEHHBIM OPTraHOM IOCYJAapCTBEHHOW BJIACTH JIOKAIBHOTO
aKTa YUpekJIeHUs MPOTUBOPEUYALUM JICHCTBYIOIEMY 3aKOHOIaTEIIbCTRY.

9.3. JlokanpHBIN aKT YUpexaeHUs, yTPATUBIINMI CHITY, HE ITOUIEKUAT UCITOJIHEHUIO.
10. 3ak1r04uuTe/IBbHBIE 10JI0KEHUS
10.1. Hacrosimee IlonmokeHue o mopsiike pa3pabOTKM W NPUHATHUSA  JIOKAJIBHBIX

HOPMATHBHBIX NPABOBBIX AKTOB SIBJISETCS JOKAJIbHBIM HOPMATHBHBIM aKTOM, IIPUHUMAeETCs Ha
[TenarornyeckoM coBeTe YUpekACHUS U yTBEP)KIAeTCsl (JTMOO BBOAMTCS B JICHCTBHE) MPUKA30M
3aBEYIOLIETO YUPEKICHUEM.

10.2. Bce u3Menenust u onosiHeHus, BHOCUMBIE B HacTtosilee [lomoxenue, ohopmiisiroTes
B IUCBMEHHOW (opMe B COOTBETCTBUU C JCHCTBYIOLIMM 3aKOHOJATENIbCTBOM Poccuiickoii
Oenepanun.llonoxenne o mnopsake pa3padOTKHM U MPHUHATHS JIOKAIBHBIX HOPMAaTHUBHBIX
MPaBOBbIX AaKTOB YUpEeXKJCHHS NPUHUMAETCS Ha HEONpeaeNeHHbld cpok. M3meHeHus u
nornosiHeHus K [lookeHno MpUHUMAIOTCSL B TIOpsaKe, mpexycMoTrpeHHoM 11.10.1. HacTosiero
ITonoxenus.

10.3. [Tocne mpunsitust [lonoxxeHus (MM U3MEHEHUN U JOTIOJHEHUN OTAEIbHBIX TYHKTOB U
pa3ziesioB) B HOBOM peAakIlnu Mpeablayas peJakiiis aBTOMAaTUYECKH yTPAuuBaeT CUITY.









